Your Scoping Solution, LLC

Reporter’s Name and Contact Information:  _________________________________________________________________________________________________________
 ______________________________________________________________________________________________________________________________________________                      
Place a check in the space provided or circle the correct choice.
1.  Comma between month and year? ___  Comma after year?  ___

2.  Spell out numbers 1-9 or 1-10? 
3.  Exhibit Number 3 or Exhibit No. 3?
4.  How do you wish to be flagged?

5.  Clean up witnesses? ___ Clean up attorneys? ___
6.  Spell out numbers under 100 if they begin a sentence, except in an address or date? _______________________________________
7.  Comma after “So” at the beginning of a sentence?

8.  Semicolon or comma after “right” and “correct” at the end of a sentence?

9.  Quotations only for direct quotes?
10.  Byline after all colloquy and parentheticals?  _____

11.  Use “THE WITNESS” or “A” after colloquy/parentheticals?
Please place an “x” in the column to the left of the option you prefer. Should you have any notes or comments regarding your preferences, please type them under “Other.”

	
	Option 1
	
	Option 2
	
	Option 3
	
	Other/Comment

	
	You went home, correct?
	
	You went home; correct?
	
	You went home.  Correct?
	
	

	
	You went home; is that correct?
	
	You went home, is that correct?
	
	You went home.  Is that correct?
	
	

	
	When was that?  Do you recall?
	
	When was that, do you recall?
	
	When was that; do you recall?
	
	

	
	I mean when you went home after the party.
	
	I mean, when you went home after the party.
	
	Depends on usage.  Could be either way.
	
	

	
	My question is:  Why did you do that?
	
	My question is why did you do that?
	
	My question is, why did you do that?
	
	

	
	the May 1, 1995, letter.
	
	the May 1, 1995 letter.
	
	
	
	

	
	the May 1995 letter
	
	the May, 1995 letter.
	
	
	
	

	
	5/1/95
	
	5-1-95
	
	
	
	

	
	What, if anything, did you say?
	
	What if anything did you say?
	
	
	
	

	
	Did he, in fact, threaten you?
	
	Did he in fact threaten you?
	
	
	
	

	
	I bought 10 widgets.
	
	I bought ten widgets.
	
	
	
	

	
	There were either 4 or 12 widgets.
	
	There were either four or 12 widgets.
	
	There were either four or twelve widgets.
	
	

	
	I won 3 or 4 million dollars.
	
	I won three or four million dollars.
	
	I won 3 or $4 million.
	
	

	
	It was 160- or 170,000.
	
	It was 160 or 170,000.
	
	It was 160 or 170 thousand.
	
	

	
	My daughter is 3.
	
	My daughter is three.
	
	
	
	

	
	It was about 9 ½ miles away.
	
	It was about nine and a half miles away.
	
	It was about nine-and-a-half miles away.
	
	

	
	I went for a day and a half.
	
	I went for a day-and-a-half.
	
	
	
	

	
	That happened in the ‘70s.
	
	That happened in the 70s.
	
	That happened in the seventies.
	
	

	
	It was a three- or four-month period.
	
	It was a three or four month period.
	
	It was a three or four-month period.
	
	

	
	It was listed on page 6.
	
	It was listed on page six.
	
	It was listed on Page 6.
	
	

	
	Turn to Section 6.
	
	Turn to section 6.
	
	Turn to section six.
	
	

	
	When I was in Oregon, no.
	
	When I was in Oregon?  No.
	
	Depends on my given punctuation.
	
	

	
	So you went over to her house that night?
	
	So, you went over to her house that night?
	
	
	
	

	
	And, in fact, you received his letter before that.
	
	And in fact, you received his letter before that.
	
	
	
	

	
	Let me ask you this:  Did you have…
	
	Let me ask you this, did you have…
	
	Let me ask you this.  Did you have…
	
	


Please place an “x” in the column to the left of the option you prefer. Should you have any notes or comments regarding your preferences, please type them under “Other.”
	(If the witness says, “I got home at six.”)

	
	I got home at 6:00.
	
	I got home at six.
	
	I got home at 6.
	
	Other: 

	(If the witness says, “I got home at six o’clock.”)

	
	I got home at six o’clock.
	
	I got home at 6:00 o’clock.
	
	I got home at 6 o’clock.
	
	I got home at 6:00.

	(If the witness says, “I got home at six a.m.”)

	
	I got home at 6 a.m.
	
	I got home at six a.m.
	
	I got home at 6:00 a.m.
	
	Other:

	(If the witness says, “I won four million dollars.”)

	
	I won $4 million.
	
	I won $4,000,000.
	
	
	
	Other:

	(If the witness says, “It was 350 or 400 thousand”)

	
	It was three hundred fifty or four hundred thousand
	
	It was 350,000 or 400,000
	
	It was 350- or 400,000
	
	Other:

	
	
	
	
	
	
	
	

	Q.  How fast were you going?

	
	Forty miles an hour.
	
	40 miles an hour.
	
	40 miles-an-hour
	
	Other:

	Q.  How old are you?

	
	A. 37.
	
	A.  Thirty-seven.
	
	
	
	Other:

	SPELL OUT NUMBERS:  

	
	One through nine
	
	Ninety-nine and under
	
	One through ten
	
	Other:

	FORMATTING MONEY

	
	$2,700.00
	
	$2,700
	
	Two thousand, seven hundred dollars
	
	Other:

	LEAVE IN FALSE STARTS BY ATTORNEYS:  

	
	Yes
	
	No
	
	
	
	Other:

	LEAVE IN FALSE STARTS BY WITNESS:

	
	Yes
	
	No
	
	
	
	Other:

	POSITIONING WHEN MARKING EXHIBITS

	
	Centered
	
	Parenthetical
	
	
	
	Other:

	STYLE WHEN MARKING EXHIBITS

	
	(Exhibit No. 1 was marked for identification.)
	
	(Exhibit No. 1 was marked.)
	
	(Exhibit Number 1 was marked.) 

	
	w/period in parenthetical
	Period outside parenthetical
	w/o period
	
	w/period in parenthetical
	
	w/o period
	
	w/period in parenthetical
	
	w/o period

	Other:


Please explain any additional preferences/notes:  
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